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How to Set Up/Reset Your Password for the ZI Website
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instruction below. If you have already reset your password, please skip to page 6.

1. Go tomembership.zonta.org/ResefourPassword
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U If you do not know what email address you have on file with Zonta or you have a hew email address,
please email us ahemberrecords@zonta.org

EMPOWERING WOMEN
v THROUGH SERVICE & ADVOCACY

HOME Search...

Forgot your username or password?

Forgot your username?
Your username is the email address associated with your Zonta International account.

If you do not have an email address on your Zonta International account, vou may email memberrecords@zontz.org to have one added.

Once anemail address is added to your account, youwill receive an email in 24 = from Zonta International with instructions on how to login to www.zonta.orz

If you have an email address on your account, but you do not know assword, click the button below to be directed to a page where you can reset your password.
Forgot your password?
Enter the email address associated with your a International account to receive an email with a link to reset your password.

Email Address:
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\| ZONTA

INTERNATIONAL LOCATEACLUE | JOIN

EMPOWERING WOMEN
® THROUGH SERVICE & ADVOCACY

HOME Search...

Forgot your username or password?

An email will be sent to the email you entered if it is associated with your Zonta International account. If you do not receive an email within 10 minutes, please email

memberrecords@zonta.org. Please check your spam filter before contacting Zonta International.

1 www.zonta.org



https://membership.zonta.org/Reset-Your-Password
mailto:memberrecords@zonta.org

4. You will receive an email with a link to reset your password that will come from
memberrecords@zonta.orgEither click on the link in the email copy the entire link and paste it
into your web browser. If attempting one of these does not work, please try the other.

U Please note that the link is unique to you and is only active for 20 minutes. If you do not see
the email, please check your spamjunk folder.
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From: memberrecords@zonta.org Sent: Thu9/7/2017 9:14,
Ta: Bridget Greenfield
Cc
Subject: Your Zonta.org Password Reset

Your Zonta org usemame is: BGREENFIELD@ZONTA.ORG.

For your protection, we cannot supply passwords for logins via email.

Please click the link below to reset your password. The link will direct you to a webpage where you can reset your pa:

rd and login with your username. This link will expire after 20 minutes from the
time vou receive this email. After it expires, you must go to membership.zonta.org/Reset-Y our-Password

est another email.
http://membership.zonta.org/Reset-Your-Password?

resettoken=UER2dWpiUDI4bX7kSVZ4cXBuaFE SxejAIMTR6dUI4dEISh1B2cS0kRDIGMmIVbUpnbFdsNOR2AHZGZGhwVFhGVFhL ZnMwVXp2VTJhcl RkTnM4a0Y2TENn WTLOMjlyR
0QWhkvekFEUGIZTG4vVUxCTVVhOExkWXMScjdQRUtZc2ZL UEplall4dVhmamRYNXcH

If clicking on the link does not work, you can copy and paste the link into your browser's address window.

U If copying and pasting the link or clicking on the link does not work, please email
memberrecords@zonta.on® request assistance.

www.zonta.org
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5. This should take you to a page where you can enter a new password. Please note that you cannot
enter a previous password fonembership.zonta.or@s the new password because it will not be

accepted. Also, the password must be at least 7 attars long and contain both letters and numbers.

ZONTA

INTERNATIONAL

EMPOWERING WOMEN
® THROUGH SERVICE & ADVOCACY

HOME

Forgot your username or password?

Please enter a new password and click the 'Reset my password' button below. Your password must be at least 7 characters long.

New Password:

Confirm Password:

3 www.zonta.org



https://membership.zonta.org/
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EMPOWERING WOMEN
& THROUGH SERVICE & ADVOCACY

HOME

Forgot your username or password?

Please enter a new password and click the 'Reset my password' button below. Your password must be at least 7 characters long.

New Password:

Confirm Password:
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| ZONTA

INTERNATIONAL

EMPOWERING WOMEN
@ THROUGH SERVICE & ADVOCACY

HOME

Forgot your username or password?

Your password has been reset. Click here to login.

4 www.zonta.org




U You will receive the following email after you have successfully reset your password.

From: memberrecords @zonta.org

To: Bridget Greenfield

Co

Subject: Your password for the Zonta International website has been changed

Your password was changed for your account at the Zonta International website. If you didn't change your password, please contact the system administrator.

5 www.zonta.org




How to Login to the ZI Website

1. Tologin to the ZI website, go t@vw.zonta.organd click on theVY ZONT Abutton.
~ womik

"B\ INTERNATIONAL LOCATEACLUB | JOIN | LOGIN | DONATE
E N

HOME GLOBAL IMPACT LOCAL ACTION MEDIA & NEWS ABOUT US DONATE Search... Q

N

Empowering members to become global advocates

PRESIDENT'S CORNER LATEST NEWS

2. Next, enter your email address and password. Then click@@INoutton.

Give Feedback

LZONTA

'B‘ INTERNATIONAL LOCATEACLUB | JOIN DONATE

EMPOWERING WOMEN
o THROUGH SERVICE & ADVOCACY

HOME Search... Q

MEMBERSHIP CENTER

MEMBER LOGIN JOINUS REFER A NEW MEMBER SHARE YOUR STORY

| As a member of Zonta International, [l Together, we can empower more Our global impact is achieved

you can expect to be a part of a women and make ch

greater movement to help women sustainable. Encourage a peer or and advocacy projects. Share your

in your local community and around [l colleague who lives our mission to actions that empo women in
- he world. join Zonta International. your community.

Forgof®
Username/Passwor .

Remember Login

If you cannot login after following the instructions, get locked out of your account, or have additional
guestions, please contact us atemberrecords@zonta.orgr 1.630.928.1400.

6 www.zonta.org
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How to Edit Your Account Information

1. Once you login, you will be taken to your dashboard.

! il INTERNATIONAL LOCATEACLUB | JOIN | DONATE
EMPOWERING WOMEN MY DASHBOARD | LOGOUT

® THROUGH SERVICE & ADVOCACY

HOME GOVERNANCE FORMS TOOLS DIRECTORY NEWS LEADERSHIP ACCESS Search... Q
Bridget Greenfield Notifications Q Logou

USA
Club Name:

2. Click on theDIRECTORutton to search for other members.

3. Click on theMANAGE PROFIbHtton to view and edit your account information.

ZONTA

' B‘ INTERNATIONAL

EMPOWERING WOMEN
© THROUGH SERVICE & ADVOCACY

HOME GOVERMANCE FORMS TOOLS DIRECTORY MEWS

Search...

LEADERSHIP ACCESS

Mariah Goodwin Notifications 1) Logout
USA
Club Name: ZONTA INTERNATIONAL

7 www.zonta.org




4. After clicking on théANAGE PROFIbEtton, click on the pencil icon to the right of MY PERSONAL
DETAILS to select your gender and classification code/occupation.

LOCATEACLUB | JOIN | DONATE
MY DASHEOARD

BACK TO MY ZONTA

Bridget Greenfield About Me My Club My Security Settings

=\ 4 MEMBERSHIP PROFILE
l O Member ID: 1890%6
Member type: Zonta Staff
-
Zontian since (MM/DD/YYYY):
MY PERSONAL DETAILS > s
Gender: Female

Classification:

5. Click on the dropdown box to select your gender.

7=\ & MEMBERSHIP PROFILE
l O Member ID: 189096
Member type: Zonta Staff
Zontian since (MM/DD/YYYY):
MY PERSONAL DETAILS 4

Gender: > Female ¥

Classification:
Abattoir Manager 1289
Abattoir Manager 3399
Aboriginal and Torres Strait Islander Health Worker 3493
Aboriginal Ceremonial Celebrant 2515

-

Save | Cancel

8 www.zonta.org




6. Click on the box to the left of your occupation/classification code to select your
occupation/classification code.

About Me My Club My Security Settings

MEMBERSHIP PROFILE

Member ID: 189096
Member type: Zonta Staff

Zontian since (MM/DD/YYYY):

MY PERSONAL DETAILS '

Gender:
Female ¥

Classification:

Accompanist 2537

L4 untant 2211
Acquisitions Li
Acquisitions Librarian 2292

-

Save | Cancel

U If you want to remove your occupation/classification code, uncheck the box and¢l a &l @S
You must uncheck your previous occupation/classificatimsheto remove it. If you do not
uncheck itpoth your previous occupation and your new occupatiah appear.
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icon.Entering a home address is required, but entering a business and/or temporary address is
optional.

About Me My Club My Security Settings

MEMBERSHIP PROFILE

Member 1D: 189096
Member type: Zonta Staff
Zontian since (MM/DD/YYYY):

MY PERSONAL DETAILS '
Gender: Female

Classification:

MY ADDRESS

Home Business +

IL " Preferred Mailing Address
USA

Show map
bsreenfield@zonta.org

" Preferred Billing Address

10 www.zonta.org




9. Enter your address, phone number, fax number, &nd A f F RRNBS&aax FyR GKSy
save your home contact information to your directory profile.

Edit address

Home

Country Uia . ¥ Preferred Mailing Address

) Preferred Shipping Address
¥ Preferred Billing Address
Address

City

State linais M

Postal code

Phone

-

Save & Close

11
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pencil icon.

About Me My Club My Security Settings
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pul
pul
Z
&
Q)¢

MEMBERSHIP PROFILE

Member ID: 1890%6
Member type: Zonta Staff
Zontian since (MM/DD/YYYY):

MY PERSONAL DETAILS '
Gender: Female

Classification:

MY ADDRESS

Home Business +

1211W. 22nd Street
Oak Brook, IL 60523
USA

Show map

12

" Preferred Shipping Address

www.zonta.org

(@]
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save your business contact information to your directory profile.

Edit address O o X
Business

) Preferred Mailing Address
Country Usa - -

¥ Preferred Shipping Address

) Preferred Billing Address
Address 1211 W, 22nd Street
City Qak Brook
State Hlinois v
Postal code 50523
Phone

Save & Close
13
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12. Click on the plus sign to the right of the business tab to add a temporary address.

About Me My Club My Security Settings

MEMBERSHIP PROFILE

Member ID: 189096
Member type: Zonta Staff

Zontian since (MM/DD/YYYY):

MY PERSONAL DETAILS 4

Gender: Female

Classification:

MY ADDRESS

-~ R

1211W. 22nd Street J/ Preferred Shipping Address
Oak Brook, IL 60523
Usa

Show map

14 www.zonta.org




13. Enter your address, phone number, fax number, and email address.

14. Click on the box to the left of one or more of the following if the temporary address is for gyailin
shipping, or billing: Preferred Mailing Address, Preferred Shipping Address, and Preferred Billing
l RRNBdaod ¢KSy OftAOl 2y a{l @S 9 [/ t2aS¢ (2 al @S
profile.

—

New Address O o X
Address
Purpase ) Preferred Mailing Address
Temporary v ) Preferred Shipping Address

i

I

) Preferred Billing Address

Country USa v

Address

City
State

Armed Forces America: ¥

Postal code

) Save & Close

U You can add a temporary address if y@mve another residence in addition to your primary
home address.

www.zonta.org



Manage Profile: My Club Tab
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club number.This cannot be edited.
BACK TO MY ZONTA
Bridget Greenfield About Me Iiﬁll My Security Settings
=\ 4 MY CLUB
l o Zonta Club of:
District:
View my directory profile
Area:
Club number:
Manage Profile: My Security Settings Tab
1. / t A0l 2y GKS Gaeé {SOdNRGe {Sidaay3aé¢ GFro (2

Bridget Greenfield NI VAT My Security Settings

/=\ ’ CHANGE YOUR PASSWORD | 4

l Current username is BGREENFIELD@ZONTAORG

Change password

View my directory profile
rd

COMMUNICATION PREFERENCES

Do you want to be excluded from the online member No
directory?

Do you want to placed on Zonta International’s "Do Not No
Mail" list?

Do you want to opt-out of receiving the print version of The No
Zontian?

16 www.zonta.org
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About Me My Club My Security Settings

CHANGE YOUR PASSWORD

Current username is BGREENFIELD@Z0ONTAORG
Change password <

COMMUNICATION PREFERENCES s
Do you want to be excluded from the online member Mo
directory?

Do you want to placed on Zonta International's "Do Not Mo
Mail" list?

Do you want to opt-out of receiving the print version of The No
Zontian?

17 www.zonta.org
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Iy Rease hateythatAhN passyw@dmudt): 4 a &
be at least 7 characters long and contain both letters and numbefge fiew password also cannot
be a previously used password.t A O1 a{ I @S¢

About Me My Club My Security Settings

CHANGE YOUR PASSWORD

G2 al @S GKS ySg L} aa

Current username is BGREENFIELD@ZONTAORG

Change password

Change password

Use this form to change your password.

Current username BGREENFIELD@EZONTAORG

<€

*Current password

Mew password
Confirm new password

The password must be at least {7} characters long and contain both letters and
numbers.

-
_ |
Save Cancel

18
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4. Click on the pencil icon to the right of COMMUNICATION PREFERENCES to change your
communication preferences.

About Me My Club My Security Settings

CHANGE YOUR PASSWORD

Current username is BGREENFIELD@ZONTAORG

Change password

COMMUNICATION PREFERENCES > ¢
Do you want to be excluded from the online member No
directory?

Do you want to placed on Zonta International's "Do Not Mo
Mail" list?

Do you want to opt-out of receiving the print version of The Mo
Zontian?

5. Click on the bubble to the leftofiell K SNJ &, Sad¢ 2NJ ab2£¢ F2NJ SI OK | dzS

About Me My Club My Security Settings

CHANGE YOUR PASSWORD

Current username is BGREENFIELD2ZONTAORG

Change password

COMMUNICATION PREFERENCES <
Do you want to be excluded from the online member Yes
directory? ) * No
Do you want to placed on Zonta International’s "Do Not Yes
Mail" list? * No
Do you want to opt-out of receiving the print version of The Yes
Zontian? * No

> E3ET

U Please note that if you opt out of any of these, then you can opt back in at any time.

U If you are excluded from the directory, no one outside of Zonta International headquarters
will be able to find your contact information.
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View My Directory Profile
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other members.
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